SPANISH ENGLISH ARRIVAL CREW LIST (ARRIBO)
The following page contains a Spanish-English Arrival Crew List (ARRIBO) that you can fill in with your boat and crew information and print as needed. This is used for checking in when arriving from a foreign country. A port captain fee is charged based on the gross tonnage of the vessel.

Following are instructions for using this Crew List:

1. There are two forms of this crew list. The first one lists Name, Nationality, Position and Age for each crewperson. This is similar to the one that Baja Naval uses in helping many boats clear into Mexico. .(Rogelio Gregg, Dockmaster at Baja Naval was very helpful in explaining the Mexican clearance process and in providing me with the forms they use.) A cruiser reported to me recently that in some ports the officials asked for passport number as well, so page three is an alternate ARRIBO, identical to the first one except that it adds a column for entering the crew’s passport numbers. Use whichever serves your purposes. 
2. Fill in the gray shaded areas with the information for your boat and crew. Click on a gray block to begin typing in that block. It will expand to fit the information that you type in. The gray shading itself will not print. (For a little additional help on figuring out that to type in the field, look at the description in the bottom left corner of your screen or press F1 while your cursor is in the field.)
3. The text in gray is the English translation of the Spanish. It is for your information and will print out with the form.

4. You may save the form with your Boat and Crew information (save it with a new name) so that you don’t have to reenter this information when you create a new Crew List.

5. Print only page two (or three) so that you don’t waste paper printing these instructions.

6. If you have trouble filling in the shaded areas, make sure that “Protect Document” is checked on the Word Tools menu. 
7. If you need to make changes to the form itself, go to Word’s menu and select Tools->Unprotect Document. This takes you out of form-filling mode and allows you to change the form as you would any other Word document. To go back to form-fill-in, select Tools->Protect Document. There is no password, so just press Enter if asked for a password.
8. This Crew List was designed to make it quick and easy for you to print out a Mexico-style Arrival Crew List for your boat from your own computer. If you have comments, suggestions or questions on this form, email Kathy Parsons at kathy@SpanishforCruisers.com
Special thanks to Rogelio Gregg, Marina Dockmaster at Baja Naval, Ensenada, B.C. Mexico, for his assistance in preparing this form. (www.bajanaval.com)
You can find more Forms, Cheat Sheets and Notes to help you as you cruise in Spanish-speaking countries on the website www.SpanishforCruisers.com
¡BUEN VIENTO Y BUENA MAR! (Fair winds and Seas!)

Capitán de Puerto
Port Captain

Presente: ARRIBO
Presents: Arrival


matrícula # 
procedente de 
(__, captain of the yacht __, documentation number #__ with __ brute tons, arriving from __ requests arrival in the port of __.)

	Nombre 

(name)
	Nacionalidad

(nationality)
	Puesto a bordo
(duty on board)
	Edad

(age)

	
	
	capitán
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Comprende este rol los asientos de 
This crew list covers ( _) persons aboard including the captain. It is to my satisfaction as captain to declare that I am obligated to comply with the laws and regulations in effect.





puerto, 
(día/mes/año)



(port)
(day/month/year)
___________________

Firma del Capitán

(Captain’s signature)
Capitán de Puerto
Port Captain

Presente: ARRIBO
Presents: Arrival


matrícula # 
procedente de 
(__, captain of the yacht __, documentation number #__ with __ brute tons, arriving from __ requests arrival in the port of __.)

	Nombre 

(name)
	Nacionalidad

(nationality)
	Puesto a bordo
(duty on board)
	Edad

(age)
	Número de Pasaporte

(passport number)

	
	
	capitán
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Comprende este rol los asientos de 
This crew list covers __ persons aboard including the captain. It is to my satisfaction as captain to declare that I am obligated to comply with the laws and regulations in effect.





puerto, 
(día/mes/año)



(port)
(day/month/year)

___________________

Firma del Capitán

(Captain’s signature)
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